
Student Introduction to E*Value  
 

Clarkson University’s Department of Occupational Therapy utilizes the web-based program 
E*Value to coordinate and manage fieldwork information. The system has extensive capabilities 
and houses all fieldwork site data, communication, and site specific forms. The software allows 
fieldwork educators and students to complete and submit evaluations on-line in a confidential 
platform 
 
Key Features of E*Value for Fieldwork Educators include:  
 

 Evaluations: Generate evaluations and assessment forms for students, educators and 
fieldwork experiences. Fieldwork educators and sites can then generate reports to 
enhance the fieldwork program and skills as a fieldwork educator. 

 

 Scheduling: Streamline fieldwork scheduling for student, fieldwork educator for all sites. 
Students are linked directly to fieldwork educators to allow for smooth collaboration 
and management of documents.  

 
All fieldwork educators will receive an initial email from E*Value with your login and password 
information.  This information will be used to then complete required paperwork and 
evaluations through E*Value. The following information provides useful information to support 
your E*Value experience. 
 
If you have any questions please do not hesitate to contact Clarkson University’s Department of 
Occupational Therapy’s fieldwork department at:  
 
Cindy Hammecker-McLean, OTR/L 
Academic Fieldwork Coordinator/Clinical Assistant Professor 
Clarkson University Occupational Therapy Program 
Box 5883, 8 Clarkson Avenue 
Potsdam, NY 13699 
Phone: (315) 268-7692           Fax: (315) 268-7743 
chammeck@clarkson.edu 
 
             OR 
       
Jennifer A. Zoanetti 
Academic Support Assistant 
Clarkson University Occupational Therapy Program 
Box 5883, 8 Clarkson Avenue 
Potsdam, NY 13699 
Phone: (315) 268-4476   Fax: (315)268-7743 
jzoanett@clarkson.edu 
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Setting up your Account 
 
1.  You will receive an email from E*Value prompting you to set up an account. Be sure to check  
      your junk/spam folder!  
 

2. This email will provide you with your login name, temporary password and a link to log into  
     E*Value.  
 

3.  Once in E*Value, click on Home > Other Tasks > Change Password to create your own  
      password for the site. 

      

 4. You are then prompted to update your login and/or password. Click Update Login and/or     
      Update Password and you will now be able to login with this new information.  

 

 



Upload/Update Personal Health Records 

 

1. Click on the Home > Other Tasks > Manage Personal Records.  

 

 

2. The Personal Records Log with display indicating all required immunizations and 

certifications. 

 

3. To upload an item click on the Edit icon  on the far right of the screen.  

4. On the left side of the screen click the Add Attachment icon   > Choose File to upload 

your document.  You can upload more than one attachment per item. 



5. Be sure to enter the Event Date. 

6. Expiration Date will generate if the item will eventually expire which is indicated with 

“Ongoing” in the Requirement box meaning it will need to be updated once expired.   

 One-time refers to items that only need to be done once.  

7. You also have the option to add a Note for additional information pertaining to your 

upload.  

8. Once document is upload click Save on the right of the screen.  

9. The item will turn yellow to be verified by an administrator and that is how you will 

know it uploaded correctly.  Green indicates the items have been uploaded and 

approved.  Red indicates you have not uploaded anything, something has been declined 

or has expired.  

 

Viewing Fieldwork Sites  

 
1. Click on Reports > Site List  

2. From the Site Listing Report the most important drop downs are:  

 Site Group: allows you to search fieldwork sites by state 

 Site Filter: allows you to search for a site by name or partial name 

 Filter: allows you to search for all sites, active or inactive sites  

 Custom Fields and Standard Fields: allows you to search for specific items 

pertaining to sites such as housing, availability, address.  Select your item and 

click the green + sign to add them to your search. Note: all of this information 

will be included in the report even if you do not click them. These fields are 

helpful if you are looking into one of those specific factors. 

3. Click Next to generate list of FW sites. 

 

 

 



4. Click on the site name to bring up a window of its information.  

 
 

5. Address and Contact Information are located at the top, along with a map of location.  

 
 

6. Scroll down on this window to see Additional Site Information. This includes 

information availability, program description, site specific objectives, student 

requirements, fieldwork data form, past SEFWE’s, etc. Click on the documents to view. 



 

 

 

 

 

 

 



View Previous Student Evaluations of Fieldwork Experience (SEFWE)  
 

1. Once you log in click on Reports > Completed Evaluations about Sites. 

 
 

2. Before you begin to search for sites, change the Start Date to year 2015. 

 

3. From Completed Evaluations about Sites the most helpful drop downs to narrow your 

search include:  

 Site Group: allows you to search fieldwork sites by state or Level I/II 

 Filter: allows you to search for all sites, active or inactive sites  

 Site: allows you to search for site by name 

 Evaluation Type: can select from available evaluations 

4. Click Next 

5. Click View Evaluation to open. 



To Complete Evaluations  

 
Any evaluations you need to fill out will be listed on your home page in E*Value. 

 

1. To complete an evaluation click on Evaluations > Complete Pending Evaluations.  

 
 

2. Click on Edit Evaluation for the evaluation you need to complete. 

 

3. Be sure to fill out all mandatory information or E*Value will not let you submit the 

form.  

 

4. Please note you are able to type more information in the boxes than it appear to 

allow you. The full text can be viewed by scrolling.  

 

5. You are able to work on an evaluation and come back to it by scrolling all the way to 

the bottom and clicking Save for Later.  

 

6. Once evaluation is complete and all mandatory fields area complete click Submit.  

 

 

 

 

 

 

 

 

 

 

 



View Your Own Past Evaluations 

 
1. Click on the Reports. 

 

 

2. Under Evaluation Student Reports you have the option to view: 

 Aggregate Comments about Student: provides all FWE comments about your 

performance by fieldwork rotation 

 Aggregate Student Performance: provides summary of numerical scores of your 

performance by fieldwork rotation 

 My Performance by Fieldwork Rotation: provided pre-generated aggregate 

performance by fieldwork rotation over a designated period of time 

 Completed Evaluations By Me: to find evaluations you have completed amd 

submitted. 

 

 

 

 

 

 

 

 

 

 

 



Find Schedule of Your Past Fieldwork Experiences  

Here you can find a history of all completed and in-progress fieldwork rotations 

including: start and end date, fieldwork level, sites and educator information. 

1. Click Reports > Schedule Report 

 
 

2. Change the date range by adjusting the Start and End Date to view a list of all your  

    fieldwork placements or select a specific range of dates for only certain experiences to  

    generate.  The date will automatically default to one year from current date. 

 

3. Click Next to view data from past fieldwork rotations.  


