T-h'ese are the University regulations and official policy statements for
undergraduate and graduate students at Clarkson University. Students, for their
own benefit, should be familiar with this material and also with the academic
Standards and curriculum information given in the Clarkson catalog. Certain
portions of the Clarkson Regulations are applicable to faculty, administration and
staff, as well as visitors to the University.

The Office of the Vice President for University Outreach and Student Affairs is
responsible for the dissemination of the Clarkson Regulations. Clarkson University
reserves the right to amend this entire document from time to time as deemed
necessary.

Questions about the regulations or their interpretation may be directed to
either of the following individuals:

Kathryn B. Johnson, Vice President for
University Outreach and Student Affairs
Educational Resources Center, Room 154
Telephone: 315-268-3943 ¢ E-mail: kjohnson@clarkson.edu

Kurt W. Stimeling, Dean of Students
Cheel Campus Center, Room 201C
Telephone: 315-268-6620 ¢ E-mail: kstimeli@clarkson.edu

EQUAL OPPORTUNITY POLICY

Clarkson University does not discriminate on the basis of race, gender, color, creed, religion, national origin, age, disability, sexual orientation, veteran
status or marital status in provision of educational or employment. This policy prohibiting discrimination on the basis of sexual orientation does not
apply to the University’s relationships with outside organizations, including the federal government, the military, ROTC, and private employers.

Clarkson University does not discriminate on the basis of sex or disability in its educational programs and activities, pursuant to the requirements

of Title IX of the Educational Amendments of 1972, and Section 504 of the Rehabilitation Act of 1973, and the American Disabilities Act of 1990
respectively. This policy extends to both employment by and admission to the University. Inquiries concerning Section 504, and the Americans with
Disabilities Act of 1990 should be directed to Jennifer de Coste, Section 504/ADA Coordinator, Room 101, Center for Advanced Materials Processing,
Clarkson University, P.O. Box 5512, Potsdam, NY 13699-5512; or telephone 315-268-3785. Inquiries concerning Title IX, the Age Discrimination Act,

or other discrimination concerns should be directed to Suzanne E. Davis, Title IX Coordinator, Student Administrative Services, Room 101D, Cubley-
Reynolds Quad, Clarkson University, P.O. Box 5615, Potsdam, NY 13699-5615; or telephone 315-268-6493. Information on the processing of grievances
and charges relating to the above policies can be obtained from the Office of Affirmative Action.

Clarkson University is making a special effort to identify a broad spectrum of candidates in both employment and educational programs, including
women, minorities, people with disabilities, and veterans.
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STATEMENT ON RIGHTS & RESPONSIBILITIES OF STUDENTS
AT CLARKSON UNIVERSITY

I-A PREAMBLE

Academic institutions exist for the transmission of knowledge, the pursuit of truth, the development of students, and
the general well-being of society. Free inquiry and free expression are indispensable to the attainment of these goals.
As members of the academic community, students are encouraged to develop the capacity for critical judgment and
to engage in a sustained and independent search for truth.

Freedom to teach and freedom to learn are inseparable facets of academic freedom. The freedom to learn
depends upon appropriate opportunities and conditions in the classroom, on the campus, and in the larger
community. Students should exercise their freedom with responsibility.

The responsibility to secure and to respect general conditions conducive to the freedom to learn is shared by
all members of the academic community. To foster such conditions, Clarkson may regulate the conduct of its
students when such conduct constitutes a hazard or an infringement on the rights of others, violation of the law, or
a disruption of the academic and administrative processes of the University. Student organizations recognized by
the University are subject to the same regulations as individual students.

1-B RIGHTS AND RESPONSIBILITIES OF STUDENTS AT CLARKSON
1. In the Classroom

The professor in the classroom and in conference encourages free discussion, inquiry and expression. Student

performance in the classroom is evaluated solely on an academic basis, not on opinions or conduct in matters

unrelated to academic standards.

a. Protection of Freedom of Expression. Students are free to take reasoned exception in a reasonable manner
to the data or views offered in any course of study and to reserve judgment about matters of opinion, but they
are responsible for learning the content of any course of study for which they are enrolled.

b. Protection Against Improper Academic Evaluation. Students have protection through orderly procedures
against prejudiced or capricious academic evaluation. At the same time, they are responsible for maintaining
standards of academic performance established for each course in which they are enrolled.

2. Student Records
Clarkson has a carefully considered policy as to the information that is a part of a student’s permanent
educational record and as to the conditions of its disclosure. To minimize the risk of improper disclosure,
academic and disciplinary records are separate. Transcripts of academic records contain only information about
academic status. Information from transcripts, disciplinary or counseling files is not available to unauthorized
persons on campus, or to any person off campus without the express consent of the student involved, in
accordance with applicable law. Provision is also made for periodic routine destruction of noncurrent disciplinary
records. Administrative staff and faculty members will respect confidential information about students that they
acquire in the course of their work.

3. Student Affairs

In student affairs, certain standards must be maintained if the freedom of students is to be preserved.

a. Freedom of Association. Students bring to the campus a variety of interests previously acquired and develop
many new interests as members of the academic community. They should be free to organize and join
associations to promote their common interests.

1) The membership, policies, and actions of a student organization usually will be determined by vote of only
those persons who hold bona fide membership in the University community.

2) Affiliation with an extramural organization should not of itself disqualify a student organization from University
recognition.

3) Each organization should be free to choose its own adviser. Campus advisers may advise organizations in the
exercise of responsibility, but they do not have the authority to control the policy of such organizations.

4) Student organizations may be required to submit a statement of purpose, criteria for membership, rules of
procedures, a current list of officers, and name of adviser(s). They are not required, except in the case of
social fraternities and sororities, to submit a membership list as a condition of University recognition.

5) Campus organizations, including those affiliated with an extramural organization, are open to all students
without respect to race, creed or national origin, except for religious qualifications that may be required by
organizations whose aims are primarily sectarian to the extent permitted by applicable law.



b. Freedom of Inquiry and Expression
1) Students and student organizations are free to examine and to discuss all questions of interest to them, and

to express opinions publicly and privately. They are free to support causes by orderly means that do not

disrupt the regular and essential operation of the University. At the same time, it should be made clear to the
academic and the larger community that in their public expressions or demonstrations students or student
organizations speak only for themselves.

2) Student organizations are allowed to invite and to hear any person of their own choosing. Only University-
recognized organizations, academic departments, faculty, and administration are permitted to use University
facilities to hold meetings and sponsor speakers. During the nonacademic periods of the fall and spring
semesters, community nonprofit and politically nonpartisan organizations may be permitted to use the
University facilities at the discretion of the Student Activities director. Those routine procedures required by
the University before a guest speaker is invited to appear on campus are designed only to ensure that there
is orderly scheduling of facilities and adequate preparation for the event, and that the occasion is conducted
in a manner appropriate to an academic community. The University’s control of campus facilities is not to
be used as a device of censorship. Sponsorship of guest speakers does not necessarily imply approval or
endorsement of the views expressed, either by the sponsoring group or the University.

c. Student Participation in University Government. As constituents of the academic community, students are
free, individually and collectively, to express their views on issues of University policy and on matters of general
interest to the student body. The student body has clearly defined means to participate in the formulation and
application of University policy affecting academic and student affairs. The role of the student government and
both its general and specific responsibilities are explicit, and the actions of the student government within the
areas of its jurisdiction should be reviewed only through orderly and prescribed procedures.

d. Student-Edited and -Written Publications. Student publications, including literary publications and the student
press, are a valuable aid in establishing and maintaining an atmosphere of free and responsible discussion and
of intellectual exploration on the campus. They are a means of bringing student concerns to the attention of
the faculty and the University authorities and of formulating student opinion on various issues on the campus
and in the world at large.

The student newspaper is independent financially and legally separate from the University. Clarkson is not
responsible in any way for the contents or format of the student newspaper. Students have editorial freedom
and financial autonomy for the student publications to maintain their integrity of purpose as vehicles for free
inquiry and free expression in an academic community.

University authorities, in consultation with students and faculty, may provide guidance as to the role of the
student publications, the standards to be used in their evaluation, and the limitations on external control of
their operation. At the same time, the editorial freedom of student editors and managers entails corollary
responsibilities to be governed by the canons of responsible journalism, such as the avoidance of libel,
indecency, undocumented allegations, attacks on personal integrity, and the techniques of harassment and
innuendo. As safeguards for the editorial freedom of student publications, the following provisions are necessary:
1) The student press is free of censorship and advance approval of copy, and its editors and managers are free

to develop their own editorial policies and news coverage.

2) Editors and managers of student publications are protected from arbitrary suspension and removal because
of student, faculty, administrative or public disapproval of editorial policy or content. Only for proper and
stated causes should editors and managers be subject to removal and then by orderly and prescribed
procedures. The agency responsible for the appointment of editors and managers is the agency responsible
for their removal.

3) All University-published and -financed student publications should explicitly state on the editorial page that
the opinions there expressed are not necessarily those of the University or student bodly.

4. Off-Campus Freedom of Students
a. Exercise of Rights of Citizenship. University students are both citizens and members of the academic
community. As citizens, students enjoy the same freedom of speech, peaceful assembly, and right of petition
that other citizens enjoy and, as members of the academic community, they are subject to the obligations
that accrue to them by virtue of this membership. Faculty members and administrative officials ensure that
University powers are not employed to inhibit such intellectual and personal development of students as is
often promoted by the exercise of the rights of citizenship both on and off campus.



b. University Authority and Civil Penalties. Activities of students may upon occasion result in violation of the
law. Students who violate the law may incur penalties prescribed by governmental authorities, but University
authority will never be used merely to duplicate the function of general laws. Only where the University’s
interests as an academic community are distinct and clearly involved is the special authority of the University
asserted. University action is independent of community pressure and is based on impairment of or
interference with the missions, processes, safety or functions of the University.

5. Procedural Standards in Disciplinary Procedures
In developing responsible student conduct, disciplinary proceedings play a role substantially secondary to
example, counseling, guidance and admonition. At the same time, educational institutions have the duty and the
corollary disciplinary powers to protect their educational purpose through the setting of standards of scholarship
and conduct for the students who attend them and through the regulation of the use of institutional facilities. In
the exceptional circumstances when the preferred means fail to resolve problems of student conduct, proper
procedural safeguards should be observed to protect the student from the unfair imposition of serious penalties.

The administration of discipline should guarantee procedural fairness to an accused student. In all situations,

procedural fair play requires that the student be informed of the nature of the charges against him or her, that he
or she be given a fair opportunity to refute them, that the institution not be arbitrary in its actions, and that there be
provision for appeal of a decision.
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I COURSE
POLICIES

1I-A COURSE ENROLLMENT

1. Within the published course enrollment period, students who are returning to Clarkson for the following semester
must, with approval of their adviser, enroll themselves into classes to be taken the next semester. A $50 late fee will
be charged to any student who does not complete class enrollment by the end of the enrollment period.

2. A superior upper division undergraduate student may enroll in graduate courses with the approval of his or her
advisor and the course instructor. To enroll in a 500-level course, the student’s cumulative quality point average
must be 3.0 or higher; to enroll in a 600-level course, the student’s cumulative quality point average must be 3.5
or higher. A form is available in Student Administrative Services for use in qualification certification and enroliment
approval.

When such courses are completed beyond the normal credit-hour requirements for the bachelor’s degree, credit
for such graduate-level courses may be applied toward a graduate degree with the written permission of the
undergraduate student’s department chair, program director or designee and the Dean of his or her School.
School of Business graduate courses are open on a limited basis to students pursuing an undergraduate business
degree with approval of the Dean of the School of Business.

11-B FINANCIAL CLEARANCE AND CHECK-IN

1. Each student is required to complete the financial clearance and check-in process each semester as defined by
Student Administrative Services. An undergraduate or graduate student who has not completed check-in by the
end of the fifth day of class in any term may be charged a $50 late fee and may be officially dropped from the
Registrar’s record of active students. Any undergraduate student who has been dropped and wishes to continue
at Clarkson is required to contact Student Administrative Services and request to be readmitted to the University.
Any graduate student who has been dropped and wishes to continue at Clarkson is required to contact the
Dean of his or her school and request to be readmitted to the University. There is no assurance that courses
originally on a student’s schedule will be available for a student requesting to be readmitted.

2. Check-in cannot be completed and the student cannot be officially admitted to class unless payment or
satisfactory arrangements for payment for all tuition, fees, housing and meal expenses have been made through
Student Administrative Services.

Undergraduate Student Status:
a. Part time — enrolled for less than 12 credit hours
b. Full time — enrolled for 12 but less than 20 credit hours



c. Full time (overload) — enrolled for 20 or more credit hours. Refer to section IX-W, #2 for information pertaining
to tuition for each status.

1I-C COURSE SYLLABUS
Within the first week of classes, the instructor will provide all students with a course syllabus, and will post a copy
on the University web site in an area reserved for class web pages. The instructor will also submit a copy of this
syllabus to the department chair or appropriate academic officer for archival purposes. The content of the syllabus
should include, as a minimum, the following information:

1. topical outline,

2. course learning objectives (expected learning accomplishments),

3. demonstrable course outcomes,

4. attendance requirements and policies for making up missed course work, laboratory and project work, tests,

and examinations,

5. an explanation of the method used to determine the course grade,

6. designation of the course as a non-final exam course, or not,

7. policy on granting A or B exemptions from the final exam,

8. tentative dates for all tests and other major components of coursework, and

9. contact information for the course instructor.

11-D RESCHEDULING OF CLASSES

1. After the beginning of the semester, instructors may reschedule classes only in exceptional circumstances. The
instructor’s department chair (or designated School administrator) must approve the proposed change. The
department (or School) will then work with Room Reservations to effect the change. In making such changes,
instructors must consider the rights of the individual. If such a change is inconvenient to even one student, the right
of that student to attend class at the regularly scheduled time must outweigh the desires of the rest of the class.

2. For each of their courses, instructors will not cancel or reschedule the last class that meets before, or the first
class that meets after, a break in the semester schedule (i.e., long weekend, Thanksgiving recess, spring recess).

II-E FIELD TRIPS
A field trip is a trip off-campus organized for the purposes of educational value. The instructor will obtain the
approval of the Dean of the School involved and will provide the Dean a list of participants.
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I I ACADEMIC

REGULATIONS

1li-A DROPPING OR ADDING A COURSE

1. A student may add a course through the 10th day of classes with the approval of his or her academic adviser,
department chair, program director or designee. The course add may be done by the student on-line.

2. A student may change class sections on-line, if there are seats available, or with permission of the class
instructor through the 10th day of classes. During the third and fourth weeks of class, section changes may
be made with the approval of the instructors of the sections being added and dropped via an add-drop form
brought to Student Administrative Services.

3. A student may drop a course through the 10th day of classes of a semester after consultation with his or her
academic adviser, department chair, program director or designee. Course drops may be done by the student
on-line through the 10th day of classes.

4. After the first two weeks of classes and not later than the last day of classes (i.e. the business day preceding
the first day of final examinations), a student may drop a course. A student must consult with his or her
academic adviser to obtain his or her signature on the drop form, and then the student must obtain the
signature of either the instructor, department chair, program director or designee of the department offering the
course. These signatures are required for verification only, and do not denote approval. After the fourth week of

classes, Student Administrative Services shall make a permanent notation on the student’s transcript assigning
the course a grade of W (withdrew between 5th and 10th week) or LW (late withdrawal after the 10th week).



5. Procedure for exception to the regulation: If a student seeks an exception to the above regulations, he or she
must obtain the signatures as required above and also complete a Request for Exception. If an exception is
granted, it allows a student to withdraw after the last day of classes, the transcript shall show a grade of LW
(late withdrawal). The request for a late withdrawal must be made on the “Request for Exception” form. Students
must consult with their academic adviser, program director, or department chair and receive the approval of the
Dean of the School in which they are majoring.

6. Students who are charged for credit hours beyond the full tuition rate and who drop a course will receive
refunds in accordance with regulation IX-Y Refund Policy.

7. A course affected by academic integrity sanctions cannot be dropped.

llI-B CHANGING MAJORS AND DECLARING MINORS

1. Written permission of the department chair or program director of the major the student is changing to is
required to change to a different major. Students may obtain the appropriate form from the department or
Student Administrative Services.

2. The department chair or program director of the major to which the student is transferring will notify Student
Administrative Services in writing of the conditions of the transfer. Student Administrative Services will copy this
information to the student, the old department or program, and the new department or program.

3. When a student transfers from one major to another, pre-transfer grades in identical courses required in the new
curriculum must be transferred without change or omission from the cumulative average. Courses previously
omitted but now required in the new major must be reinstated. Other courses in the record may be disregarded
in computing the cumulative average at the discretion of the chair or program director of the major to which the
student is transferring.

4. Certain departments, schools, and programs offer an opportunity to minor in a field of study other than the
major field. A minor is optional, and if successfully completed, is indicated on the university transcript. A minor
consists of fifteen or more credits as determined by the academic unit offering the minor.

5. To select a minor, a student must notify the academic unit offering the minor and submit the appropriate
form to Student Administrative Services. It is suggested that this be done as early as possible, preferably by
the beginning of the student’s junior year. The student will be advised by the offering department in regard to
completing the requirements of the minor.

6. At least one-fourth of the credit hours required for the minor must be completed at Clarkson, unless an
exception is approved by the dean of the minor program. Only zero credit hour courses may be taken pass/no
credit. A student who, upon matriculation at Clarkson, was assigned to the Class of 2004 or later must achieve
a QPA of 2.0 in the minor [see IlI-U, # 3-d].

1II-C CLASSIFICATION OF REGULAR STUDENTS

1. A student shall be classified as a freshman, sophomore, junior or senior based on the total number of hours
passed. Only credits appearing on the student’s official university record at the time of classification will be
considered. Classifications are reviewed and updated periodically according to the following schedule:
HOURS PASSED
Senior 84-
Junior 54-83
Sophomore 24-53
Freshman 0-23

2. Whenever a student is readmitted, continued or changes majors, the classification will be reviewed by Student
Administrative Services and be subject to change according to existing rules.

3. The Registrar shall have final authority in determining a student’s classification.

1lI-D NONDEGREE STUDENTS

1. An individual may enroll at Clarkson University for special study on either a full-time or part-time basis. Although
such individuals are classified as hon-matriculating, they are provided an opportunity for academic study with
concentration in a particular area of interest. This status may be used to obtain exposure in a particular area as
a foundation for further academic work. Many persons with a degree use this status to gain exposure to another
discipline without pursuing a degree. Students who are enrolled as non-degree students may not earn a degree
from the University without gaining admission to a degree-granting program. Admission is obtained through the
Office of Freshman Admission, Transfer Admission, or the Graduate School. Non-degree students may take a
maximum of 15 credit hours of coursework.



2. Persons interested in admission as a non-degree student should contact Student Administrative Services. Non-
degree students must obtain approval for the courses they want to take from the Director of University Studies,
or the Dean of the appropriate school, if the courses are graduate level. This approval is given on the basis of the
student’s academic background and personal goals.

3. Such students have no class standing, are not eligible for financial aid and are not eligible to participate in any
extracurricular activities involving intercollegiate competition.

IlI-E CROSS-REGISTRATION POLICY

1. Full-time undergraduate students within the Associated Colleges of the St. Lawrence Valley are eligible to
cross-register for up to two courses a year. Graduate students may also cross-register with the approval of their
adviser, department chair, or program director, and Dean of the student’s School.

2. Courses taken through cross-registration will appear on the academic transcript with letter grade earned and
will be included in calculation of cumulative averages. As long as the total number of credits taken, including
cross-registered courses, does not exceed 19 during the regular semester, there will be no additional tuition
charged for undergraduates. Graduate students will pay for these cross-registered credits at the Clarkson
University graduate tuition rate. Check with Student Administrative Services for specific information pertaining to
this program.

llI-F ATTENDANCE

1. Instructors will include in their written course syllabi [see section [I-C], at the beginning of the semester, their
individual attendance requirements, including their policies for making up missed course work, laboratory and
project work, tests, and examinations.

2. Absences never exempt a student from the work required for satisfactory completion of the course(s). Students
have the responsibility for discussing absences with their instructors, and making arrangements for completing
work as necessary and possible. Instructors are encouraged to be reasonable in making accommodations.

3. In cases where a student is seriously ill for several days, has been hospitalized, is called home suddenly
because of family emergency, or when the student considers the circumstances of an absence to be too
personal or confidential to be discussed with the instructors, the student may contact the Dean of Students’
office. The Dean of Students will assess the circumstances, and if warranted will notify the instructors of the
absence for the student. This does not alter the student’s responsibility to work with the instructor eventually to
make up missed work. In cases of prolonged absence, in which completion of a course on schedule has been
jeopardized, refer to Regulation Ill-I-3 on Incomplete grades.

4. An instructor may request from the Dean of Students’ office verification of a student’s cause for an absence
from examinations or tests. Such requests will be fulfilled as deemed reasonable and practicable. In those
special cases where the Dean has been asked to notify instructors of absences (see section 3 above) the Dean
may also request appropriate documentation or verification concerning the reason for the absence.

5. Instructors are requested to report three consecutive absences to the Dean of Students’ office in order to
provide a minimal check on the physical and academic well-being of the student.

6. Religious Observance
New York State Law mandates that Clarkson accommodate students who, for religious reasons, are unable
to register for classes, take an exam, or attend a class. No student shall be expelled from Clarkson or refused
admission because he or she is unable to register for classes, attend a class, or participate in any examination
because of religious beliefs. Students are required to notify instructors of their impending absence in advance
so that arrangements can be made for making up missed assignments, quizzes or tests. The provisions of this
policy are:

a. That faculty and administrative officials make available an equivalent opportunity to register for classes, make
up an exam or study or work requirements.

b. If registration, classes, or exams are held on Friday after four o’clock or on Saturday, alternatives shall be
made, where it is possible and practical to do so.

c. That a student may take action with the State Supreme Court if the institution does not make a good faith
effort to comply. The only remedy is that Clarkson must comply with the legislation.

d. That the provisions of this legislation be made known to the students.
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IlI-G TESTS

1. In accordance with regulation II-C concerning preparation of a course syllabus, each instructor will provide
within the first week after the start of each semester, a course outline to all students. This outline shall include at
least tentative dates of “hourlies.” Instructors are encouraged to be flexible with examination dates whenever a
substantial number of students request a change.

2. A student who fails to take a scheduled test may be marked as failed if he or she has not made alternative
arrangements with the instructor. Make-up tests, if required, shall be held at the instructor’s convenience,
without charge.

3. Tests or examinations given outside the regular class periods will be scheduled on Tuesday, Wednesday, or
Thursday and will be held within the following one-hour periods: 7 to 8 p.m. and 8:30 to 9:30 p.m. and at other
times approved by the Provost, on a semester-by-semester basis. Written notices will be given to the Room
Reservations Office and to the department chair by the faculty member giving the test at least two weeks prior
to the date of the test. Normally, priority will be given in accordance with the chronological receipt of the request
by the Room Reservations Office each semester. Take-home exams are given at the discretion of the respective
course instructor. Violations of the rule will be reported to the appropriate academic dean.

4. Tests and examinations cannot be given within one academic day following the end of a vacation.

5. Homework that is due on the first day immediately following a vacation cannot be assigned on the last day
preceding the beginning of the vacation.

6. No tests or examinations of any kind can be given on any of the seven calendar days preceding the first day of
final examinations, except for laboratory, physical education, aerospace studies, and military science courses.

lli-H FINAL EXAMINATIONS
1. Students will take a final examination in every course in which they are enrolled except for:
a. Courses designated as non-final courses.
b. Courses in which the instructor grants A or A and B exemptions.
An instructor who elects to designate a course as non-final or to grant exemptions from final examinations must
include this information in the course outline provided to students at the beginning of each semester [see II-C].

2. Final exams may be no more than three hours in length.

3. All final examinations are to be given only during the regular final examination period.

4. No student will be required to take more than three final examinations in one day, or more than four in two
consecutive days. Students with conflicts, including having too many finals as per the regulations, must make
arrangements with the instructors involved; if accommodation is not reached, the student may seek assistance
from his/her department chair, director or designee.

5. A student who fails to take a final examination may be marked as failed if he or she has not made alternative
arrangements with the instructor. A make-up examination, if required, shall be held at the instructor’s
convenience, without charge.

lli-l GRADING SYSTEM
1. Undergraduate Letter Grades
A passed with 4.0 quality points per credit hour
B+ passed with 3.5 quality points per credit hour
B passed with 3.0 quality points per credit hour
C+ passed with 2.5 quality points per credit hour
C passed with 2.0 quality points per credit hour
D+ passed with 1.5 quality points per credit hour
D lowest passing grade with 1 quality point per credit hour
F failure
P pass (see Pass-No Credit Policy IlI-N)
NC  No Credit (see Pass-No Credit Policy IlI-N)
I incomplete grade: given only in cases described in #3, below. An | grade must be replaced by one of the
above letter grades as required by the rules in #3, below.
W course dropped or student withdrawal from University after the first 4 weeks of any semester
LW  course dropped or student withdrawal from University after the first 10 weeks of any semester
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2. Graduate Letter Grades

TTmOOWwW >

passed with 4.0 quality points per credit hour

passed with 3.5 quality points per credit hour

passed with 3.0 quality points per credit hour

passed with 2.5 quality points per credit hour

passed with 2.0 quality points per credit hour

failure

passing: this grade may be employed only for seminar courses and special projects, and only with the
approval of the department chair (or comparable administrative unit) and the Dean of the Graduate
School/Provost

incomplete grade.

+

+

3. Incomplete Grades

a.

. Requests for an

. To remove an

Incomplete grades are submitted for dissertation, thesis, or designated special project courses that are
intended to span more than one semester, an Incomplete (l) grade is submitted at the end of each semester
for which the student is enrolled, subsequently changes to the actual grade upon completion.

. For all other courses, a student who is unable to complete the requirements of a course because of extenuating

uln

circumstances may seek an Incomplete grade (I) for the course. Whether or not an “I” grade is given is entirely at
the discretion of the faculty member for the course, although the faculty member may ask the Dean of Students’
Office if it has relevant information regarding students’ requests. The conferring of an “I” grade carries the
presumption that it is possible for the course to be completed with a passing grade; in cases where the missing
work is such that it cannot be completed after the end of the semester, or where completion of the missing work
could not possibly result in a passing grade for the course, an “I” grade should not be given.

“I” grade shall be made on a form available from Student Administrative Services. Faculty
members indicate on the form whether they approve or disapprove the “I” grade request for their course(s)
and return the completed form to Student Administrative Services. If the faculty member approves the
request, he or she lists on the form the work that must be completed to remove the “I” grade and the due
date for this work and submits an “I” for the student on the course grade roster. If the faculty member
disapproves the request, he or she submits a letter grade for the student on the course grade sheet. Unless
otherwise stated on the form, or if no form is received, the work required to remove an “I” grade must

be completed no later than the end of the 7th week of classes of the next semester in which the student
registers at the University, otherwise a grade of “F” is recorded. All requests for “I” grades by a student in the
same semester shall be made on a single form, and students seeking more than two “I” grades in the same
semester must consult with the Dean of Students prior to seeking faculty approval for their requests.

“I” grade, the instructor shall submit a completed Change of Grade form to the instructor’s
department chair (or comparable administrative officer), and upon approval, it is sent to Student Administrative
Services. Then the specified grade shall replace the “I” grade in the semester(s) in which the student
registered for the course.

4. Midterm Grade Rosters will be created on-line for all courses. Midterm grades are intended to inform
students of their academic progress; they do not become part of a permanent student record. In courses in
which student work has been evaluated before midterm, one of the following two grades will be awarded:
S—Satisfactory U—Unsatisfactory. A midterm grade of unsatisfactory (“U”) should be recognized as indicating
undergraduate performance below the level of a “C” grade. For those courses in which no student work has
been evaluated before midterm, the report will show an “N” for each student.

5. Posting Grades

N

0 grades are to be publicly posted by name, social security number or by student ID. Final grades are entered

on-line by the faculty by the designated deadline. Only grades issued by Student Administrative Services will be
considered official.

6. Changes in Grades
Once grades have been submitted electronically and posted by the Registrar to the students’ transcript, the
following procedure will be followed by all members of the teaching staff when it becomes necessary, for any
reason, to change a student’s grade. Forms are available in departmental offices.

a.

b.

C.

Grades for a course must be based only on work performed before the end of each semester. Grade changes
(except for the change of “I” grades) are permitted only in cases of errors in calculating or recording grades.
The change of grade desired, together with adequate explanation, will be submitted by the faculty member
concerned to his or her department chair (or designated School administrator).

If the department chair (or designated School administrator) approves the request for change of grade, the
request will be submitted to the Dean of the School.
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d. If the request is approved by the Dean of the School, the change of grade will be reported by the Dean of the
School to Student Administrative Services. SAS will make the appropriate change on the student’s record and
notify the student and the staff concerned.

7. Computation of Quality-Point Ratio

a. In the computation of the quality-point ratio, only work taken at Clarkson University and in courses taken
under the Cross-Registration Program of the Associated Colleges of the St. Lawrence Valley will be included.
The quality-point ratio is computed by multiplying the number of quality points corresponding to the grade
in each course by the hours of credit for the course, adding these products for each course taken, and then
dividing this sum by the total number of hours taken.

b. Each student’s quality-point ratio will be computed at the end of each semester and at the end of the summer
session if he or she has been enrolled for summer work.

c. A student can repeat only courses in which grades of D+, D, or F have been received. Neither credit hours nor
quality points for a course in which a student has a D+, D, or F grade will be used in calculating the cumulative
quality-point average when the course is repeated at Clarkson University; only the credit hours and quality
points of the repeated course will be used. In the case of a lower grade being earned, the better grade will
stand and the lower grade will be eliminated from calculation of the QPA. However, the original grades remain
on the student’s transcript. When the student successfully completes an approved course off-campus, the
original D+, D, or F will not be used in computing the quality-point average (QPA). However, in all cases, the
original grades remain on the student’s transcript.

d. At the discretion of the chair of the department or director of the program in which the student is majoring,
courses taken but not required for graduation may be omitted from the calculation of the cumulative average.
Such courses, however, must remain on the transcript.

e. Although QPA may subsequently change due to courses being repeated or omitted, academic standing will
not change; academic standing is based solely on the original semester performance. See Section IlI-R.

llI-J TRANSCRIPTS

Each student is entitled to one academic record transcript issued at the time of graduation. For a transcript issued
at any other date, a fee of $4 will be charged. Transcripts will not be issued for any current student, alumnus,
alumna or former student of Clarkson University who has a past-due account or loan with the University until an
approved arrangement has been made through Student Administrative Services.

llI-K OFF-CAMPUS COURSES FOR CLARKSON CREDIT

Any courses taken by a Clarkson student at another campus, other than those taken by cross-registration at one
of the Associated Colleges, must receive approval before Clarkson credit can be granted. Approval is obtained

by completing a form available from Student Administrative Services or the department or program office. A
catalog description of the course(s) should accompany the form. The course(s) must be approved by the Clarkson
department or school responsible for the subject of the course and by the student’s department or program.
Therefore, to avoid the possibility of having a completed course disapproved, a student should obtain approval
before taking a course. Credit will be accepted only for those approved courses that are passed with grades
equivalent to the “C” grade or higher at Clarkson upon receipt of an official transcript. Grades in such courses are
not used in computing a student’s QPA.

lll-L ADVANCED PLACEMENT

Advanced placement, credit defined as college-level credit earned either in high school or college prior to

matriculation at any college, may be awarded by high attainment on College Level Examination Program

Examinations, College Board Advanced Placement Examinations, or examinations specially prepared or approved

by the departments involved or by transfer of college credit earned elsewhere. Consideration will also be given for

International Baccalaureate High Level coursework. Transfer credit for non-college work will not be granted unless

students can show proficiency by testing. The following conditions apply:

1. College Level Examination Program (CLEP) credit for those courses applicable to the curriculum will be given to
an applicant scoring at or above the 60th percentile in the individual (but not general) Subject Examinations. An
applicant who scores between the 50th and 60th percentile will be reviewed and may receive credit.

2. An applicant successfully completing a College Board Advanced Placement Examination with a score of four
(4) or better may receive credit for those courses applicable to the University curriculum. Refer to the University
Catalog for scores required in specific tests and Clarkson course equivalency.

3. All advanced placement credit is assigned by Student Administrative Services according to policy set by the
University’s academic units. Advanced placement should be determined before the student’s first registration on
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campus, but must be finalized before the student’s second registration on campus. Advanced placement credit
based on tests or examination will be limited to 30 hours and treated in the same manner as transfer credit.
Advanced placement credit based on college-level courses transferred from other institutions will be awarded
upon receipt of an official college transcript indicating a grade of C or better and course description if evaluated
by the course offering department at Clarkson to be appropriate for Clarkson credit.

1lI-M CREDIT FOR ARMED FORCES COURSES

Clarkson permits, but does not guarantee, the granting of credit to incoming students for completed courses
administered by the Armed Forces. All such credit must be approved by the student’s academic department or
program.

1lI-N PASS OR NO CREDIT

1. Undergraduates may take up to 24 credit hours on a pass or no credit (P/NC) basis. Up to six hours may be
taken per semester with the following provisions:

a. Any free or undesignated elective may be taken on a pass or no credit basis without further restriction. (Free
or undesignated electives are those courses in a student’s curriculum upon which there are no restrictions or
limitation other than the listed prerequisites.)

b. With the approval of the degree-granting department or program and the department supervising the course,
any other course may be taken on a pass or no credit basis.

¢. No course having non-zero credit hours that is used to satisfy a requirement for a minor may be taken on a
pass or no credit basis.

2. Certain courses that may involve innovative teaching methods and/or objectives that do not readily lend
themselves to traditional methods of evaluation may be designated by the department as pass or no credit
courses. Departments must designate them as pass or no credit prior to registration.

3. A student wishing to take a course on a pass or no credit basis must submit to Student Administrative Services
a pass/no credit form within the first two weeks of classes indicating approval of advisor, and, if not a free or
undesignated elective, approval of the course department chair.

a. The student will be permitted to change his or her designation up to the end of the add period.

b. The instructor will not be informed that a student is taking a course on a pass or no credit basis.

c. The Registrar will convert the instructor’s letter grade to Pass (P); in the case of non-pass, the course will
appear on the student’s transcript with an NC (no credit) notation.

4. A grade of A, B+, B, C+, or C will be considered passing.

5. Pass grades will not affect the quality-point average (QPA) but a Pass grade will be applied to the credit hour
requirement for graduation.

6. If a student transfers to another department or program and has received pass credit for courses that are now
requirements, the department will accept these credits toward the major requirements.

1II-O WITHDRAWALS

1. Any undergraduate student planning to withdraw from the University, whether permanently or for leave of
absence, must initiate the process with the Vice President for University Outreach and Student Affairs. The
VP will meet with the student to discuss their reasons for the withdrawal or leave of absence, and explain the
process. Graduate students should initiate the process in the appropriate academic School.

2. A leave of absence can only be granted to undergraduate students who were in good academic standing the
semester prior to the leave as noted on the academic transcript for the previous full semester. A leave may also
be granted for new students with no prior semester standing. Please refer to Section IlI-R for rules relating to
good academic standing.

3. A refund will be made only after all University accounts have been cleared by Student Administrative Services.

4. When a student withdraws from the University after the first 4 weeks of a semester, a grade of W (withdrew
between 5th and 10th week) or LW (late withdrawal after the 10th week) will be recorded for each course in
which the student was enrolled.

5. Any student living in University housing who is withdrawing from the University, whether permanently or for a
leave of absence, must vacate and remove all personal possessions within 24 hours. All rights to room cease
after 24 hours.

6. Refunds of charges: see Section IX-Y Refund Policy.

1II-P READMISSION
A student who has withdrawn from the University or who wishes to return from a leave of absence may apply for
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readmission by letter to Student Administrative Services if an undergraduate student, or the appropriate School if
a graduate student. All cases of undergraduate readmission require concurrent approval of the department chair
or program director and of the University’s Continuance and Readmission Committee. In cases of a return from
an official leave of absence, such approval is assumed. However, readmission will not be allowed if a student is
delinquent on a Clarkson loan or has an outstanding tuition balance.

1lI-Q ACADEMIC HONORS

A student must be enrolled in at least 14 credits, of which 12 or more must be for letter grade, and receive no

failing grades in order to qualify for the Dean’s List or as a Presidential Scholar.

1. A student is eligible for the academic Dean’s List in any semester in which he or she earns at least a 3.250
quality-point average.

2. A student is eligible for the Presidential Scholar List in any semester in which he or she earns at least a 3.800
quality-point average.

llI-R ACADEMIC STANDING

1. Academic Standing is assigned at the end of the Fall or Spring semesters based on semester GPA, credits
attempted, and prior term standing.

2. A student in good standing whose current semester quality-point average falls below 2.000 shall be placed on
academic warning.

3. A student on academic warning whose current semester quality-point average is at least 2.000 and who has
received grades for at least 12 credit hours in the current semester will be placed on academic good standing.
A student on academic warning whose current semester quality-point average falls below 2.000 or who fails to
receive grades for at least 12 credit hours in the current semester shall be placed on academic probation.

4. A student who fails to remove him- or herself from academic probation back to warning at the end of the
semester by achieving a 2.000 current semester quality-point average while receiving grades for at least 12
credit hours will be separated from the University.

5. Students enrolled as part-time may be exempt from the 12-credit-hour regulation with concurrence of the Chair
of the student’s department and the Director of Student Administrative Services.

6. Any student whose current semester quality-point average falls below 1.0 will be separated from the University.

7. If separated, a student may apply for continuance in writing to Student Administrative Services. All cases of
continuance require concurrent approval of the department chair or program director and of the University’s
Continuance and Readmission Committee. Upon continuance, the student will be placed on academic
probation. Should a student earn the Academic Standing of Academic Separation in the semester in which
degree requirements are completed, the Registrar, in consultation with the department chair, may amend the
wording on the student’s transcript to more accurately display the standing at the time of completion.

8. The academic status acquired at the end of any semester shall take effect at the beginning of the next summer
school or semester in which the student registers, or in the case of separation, shall take effect prior to the
beginning of the next academic term (summer school or semester, whichever comes first).

9. Academic standing is based solely on performance within the semester and does not change due to
subsequent changes in QPA due to courses being repeated or omitted.

1l1-S FY100

All entering Clarkson students who are classified as freshmen are required to complete the FY100 course
(PE100 for Clarkson School students) as a requirement for graduation. The University may designate some other
adjustment-oriented course as a substitute for FY100. It is recommended that students complete this course
during their first year, and they are automatically enrolled in this course if they enter in the fall semester. Transfer
students entering with the status of sophomore, junior or senior (greater than 24 credit hours), and students who
have served in the military have no requirement to complete this course.

III-T DOUBLE MAJORS AND SECOND CLARKSON DEGREES

1. A double major bachelor’s degree is awarded when the student satisfies all curricular requirements for two
bachelor’s degree programs but does not qualify for a second degree as defined in Section llI-T-2. This is a
single degree with two majors, and all requirements for both programs must be completed prior to graduation.

2. A student can be awarded two Clarkson bachelor’s degrees if he or she satisfies all degree requirements for two
different Clarkson bachelor’s degree programs. In addition, a minimum of 150 credit hours is required including
at least 30 credit hours unique to each program. These degrees may be awarded simultaneously or sequentially,
as long as requirements have been met.
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1lI-U GRADUATION

1. Based on information supplied by the University, each student is responsible for ascertaining and meeting the
requirements for graduation. The student must satisfactorily complete the curriculum and satisfy the graduation
requirements prescribed by any one catalog in force during a period of the student’s matriculation at Clarkson.

2. At the time of graduation all requirements for completing a double major and any minors or concentrations
must have been completed. All majors, minors and concentrations must be formally registered and part of the
student’s academic record prior to the date the degrees are approved.

3. To be eligible for graduation, an undergraduate student must satisfy each of the following requirements:

a. A student entering as a first semester freshman must have been in residence for at least four semesters,
including the final undergraduate semester; or, if entering with advanced standing, have completed at least
half the remaining upper-level undergraduate work in residence at Clarkson. The program must include a
minimum of two semesters (30 credit hours) including the final undergraduate semester.

b. Must have satisfactorily completed the curriculum in which the student is registered.

c. Any student who, upon matriculation at Clarkson, is assigned to the Class of 1989 or later must achieve a
cumulative QPA of at least 2.000.

d. Any student who, upon matriculation at Clarkson, was assigned to the Class of 2004 or later, must achieve
a cumulative QPA of at least 2.0 in the major field of study, and if completing one or more minors, must have
achieved a QPA of at least 2.0 in each minor. The lists of courses that constitute the major and minor field are
determined by the department or academic unit that offers the degree program or minor and are maintained
by Student Administrative Services.

e. Must have satisfied the FY100 requirement. Students are exempt from this requirement if they entered with
sophomore standing or above, or have actively served in the military.

f. Must have completed the University Foundation Requirements as specified in the catalog. For first year
students entering in the Fall of 2006, the requirements of the Clarkson Common Experience must be satisfied.

4. The student becomes a degree candidate when the department chair or program director certifies that the
student has completed department or program and University requirements for graduation and, consequently,
recommends him or her to the faculty for the conferring of the appropriate degree. If a failed course has been
removed from the curriculum or is an elective, the student may meet graduation requirements by the substitution
of another course that has the written approval of the chair or director of the degree-granting department or
program.

5. Successful completion of minors or concentrations, if any, is certified by the department chairs or program
directors of the academic units offering the minors.

6. With the written approval of the chair or director of the degree-granting department or program, a student
who has completed all but six hours for graduation may take them off campus. (See Section IlI-K Off-Campus
Courses for Clarkson Credit of these Regulations for further information regarding taking courses off campus.)
These undergraduate students are also eligible to participate in the Commencement ceremony.

7. At graduation a student will receive the bachelor’s degree “with distinction” if his or her cumulative quality-point
average is at least 3.250 or “with great distinction” if it is at least 3.750.

8. Students must have met financial obligations to the University within the time specified by Student
Administrative Services. Diplomas and transcripts will be withheld on past-due accounts and loans. In addition,
diplomas and/or transcripts may be withheld for not completing a required exit interview involving University-
administered loan programs.

1lI-V EXCEPTIONS

1. Requests for exceptions to academic rules and regulations must be made in writing on the “Request for
Exception” form.

2. For exceptions that do not involve graduation requirements, the request must have a recommendation by the
student’s adviser and department chair, program director or designee. The Dean of the student’s School will
approve or disapprove. (In cases where the department and School reviews are made by the same person,
approval also must be received from the Provost.)

3. For exceptions to graduation requirements, the request also must also be sent to the Academic Standards
Committee of the Faculty Senate for approval or disapproval on behalf of the faculty. In these cases, the
Academic Standards Committee is the final authority for approval or disapproval.

4. A “Request for Exception” will be processed by Student Administrative Services only after it has been
completed with the necessary signatures as prescribed above.
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1II-W GRADUATE PROGRAM
A description of the Graduate Program and special regulations can be found in the University catalog. Regulations
[ -B 1, 35 I-A, E-K, B, V; IV; V; VI VI VL IX; and X apply to graduate as well as undergraduate students.

50

I ACADEMIC
INTEGRITY

IV-A CODE OF ETHICS
Clarkson values personal integrity. Matriculation at Clarkson carries with it the obligation that a student will not
claim as his or her own, the work of another, or any work that has not been honestly performed, will not take any
examination by improper means, and will not aid and abet another in any dishonesty.

Violations of the Code of Ethics are regarded as most serious offenses and render the offenders liable to severe
disciplinary action. Alleged violations of the Code of Ethics are dealt with according to the section on the Academic
Integrity Committee.

IV-B ACADEMIC INTEGRITY COMMITTEE
The Academic Integrity Committee deals with alleged violations of the Code of Ethics.

Faculty members are encouraged to recognize the Committee as the primary body for adjudicating alleged
violations. If faculty members elect to levy sanctions on their own authority against students for violations
committed in their courses, they must inform the charged students of their right to appeal the sanction to the
Committee and inform the Academic Integrity Committee of any sanctions levied.

All cases involving a recommendation of suspension or expulsion must be referred to the Committee.

The Committee, at the end of each semester, will prepare a summary of the cases of established violations and
the sanctions imposed for publication in The Integrator.

The duties of the Committee thus are:

1. to adjudicate cases specifically referred to it,
2. to hear appeals to sanctions imposed by individual faculty members, and
3. to publicize its findings.

All cases, whether they are handled by individual faculty members or by the Committee, must be reported
to the Vice President for University Outreach and Student Affairs and the Dean of Students' Office who will
consolidate the information with the files of student conduct violations.

Committee Composition and Terms of Membership

1. The Committee is comprised of the following: four faculty; including at least one member of the Faculty Senate,
one representative of each School, and faculty members of both genders; three students — two undergraduate
and one graduate student; chair chosen from among faculty who have previously served on the committee.

2. The term of office for members of the Committee shall be one year, from one commencement to the next.

Appointment Requirements and Procedures

1. Student Members. Student members shall be selected by the Student Senate in the spring to serve for the
following academic year. The Student Senate shall appoint three members and one alternate to the Committee.
If any vacancy shall exist during the year, the Student Senate shall appoint the alternate to the Committee for the
balance of the year.
Recall: The student members of the Committee shall be ancillary to Article Xill of the CUSA Constitution.

2. Faculty Members. The Faculty Senate will select from the full-time Clarkson faculty the chair, three additional
members, and two alternates in the spring to serve for the following academic year.

Responsibilities of the Chair

1. The chair shall ensure that the desighated procedures are followed for organizational and Committee meetings.

2. The chair shall preside at all hearings and meetings of the Committee, maintaining order and decorum, and
ruling on points of procedure.

3. The chair shall maintain complete files of each case to be kept in the SAS.
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4. The chair shall report in writing annually to the Faculty Senate and the Student Senate, describing the
number and types of cases dealt with, and problems encountered (without, however, revealing names or other
confidential matters).

Procedures

1. Consideration of alleged academic violations involves issues of academic judgment and review that are distinct
from the consideration of alleged violations of the University’s rules for nonacademic conduct.

2. Hearings
a. A hearing is an administrative and not a criminal proceeding; therefore, there is no need to define academic

violations or the hearing procedures with the specificity required in the criminal law. In general, a student shall
be entitled to a hearing that is fundamentally fair and shall comply generally with the following. Strict adherence
to the rules is not required.

b. Students, faculty members, or others making allegations of violation of the Code of Ethics shall submit to the
chair a written description of the charges.

c. Within five (5) days of the receipt of the written description, the chair shall, in consultation with the Committee
members, set the date for hearing the case. If a member is disqualified by virtue of being a principal in the case
or because the member feels unable to judge the case objectively, the rest of the Committee, by majority vote,
shall designate an alternate. If the chair is disqualified, the other members of the Committee shall elect, by
majority vote, a chair pro tem.

d. At least seven (7) calendar days in advance of the hearing the Chair shall inform in writing the accused and the
accuser of the scheduled hearing. The written notice shall include:

1) a statement of the charges

2) a list of all known witnesses and a description of the known evidence in support of the charges
3) a statement of the time and place of the hearing

4) a copy of the hearing procedures

e. A student who fails to appear or to participate in a hearing after proper notice will be deemed to have pled guilty
to the charge(s) pending against him or her and will be subject to the sanction levied by the Academic Integrity
Committee.

f. The student has the right to be assisted in his or her defense by an adviser of his or her choice. The adviser may be
present but may not participate as an advocate in the proceedings.

g. Only those persons having a role in the hearing shall be permitted to attend.

h. Technical rules of evidence applicable to civil and criminal courts are not applicable. All matters upon which
the decision may be based must be introduced into evidence at the proceedings of the Committee. Its
decision must be based solely upon such matters.

. The burden of proof shall rest upon the person(s) bringing the charge.

. The student charged will be given the opportunity to testify and to present evidence and witnesses upon his or
her behalf. He or she shall have an opportunity to hear and question adverse witnesses, as will the Committee.
In no case will the Committee consider statements against a student unless the student has been advised of
their content and of the names of those who made them.

k. There will be a tape recording of all hearings.

l. After the hearing has been completed, the Committee shall determine in a closed meeting whether the
allegation is upheld. A minimum of four votes for and a maximum of zero against shall be required to uphold an
allegation. The chair shall be nonvoting. Abstentions shall not be considered a vote against.

m. For an upheld allegation the Committee shall determine by majority vote one or more of the following
penalties to be assessed:

1) “Ethical Probation” for a period to be specified by the Committee, or the remainder of the student’s time
at Clarkson to be kept on file in the Office of the Dean of Students and the Vice President for University
Outreach and Student Affairs. Should a second violation of academic integrity occur during the period of
ethical probation, a recommendation to the president for ethical suspension would ensue automatically.

2) Grade of F for the assignment or examination.

3) Grade of F for the course or for a percentage of the course. A grade of F submitted by the instructor, either
for a piece of work or for the course, as a sanction for a violation of academic integrity, may be overturned
by the Committee.

4) Grade sanction for the course, equal to half integral amounts of a letter grade up to a maximum of three
letter grades.

5) “Ethical Suspension” to be recommended to the president (mandated for second and all following offenses).
Students may not transfer to Clarkson University any credits for courses taken at another institution while on
ethical suspension.

—_—
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6) “Ethical Expulsion” to be recommended to the president.
7) A course affected by academic integrity sanctions cannot be dropped.
The chair may vote to break ties. The chair shall forward the recommendations to the President or his
designated representative.
3. Adjudication — The Committee shall be responsible for the disposition of all cases brought before it during its
term of office.

Clarkson University reserves the right to amend this entire document from time to time as deemed necessary.

52

CODE OF
STUDENT CONDUCT

V-A DEFINITIONS

1. University — Clarkson University at Potsdam, New York.

2. Academic Community — all members of the faculty, administration, staff, and student body.

3. Student — an individual who is enrolled (full or part time) in courses offered by the University.

4. University Premises — buildings and grounds owned, leased, and used by the University.

5. University-sponsored Activity — any activity on or off campus which is initiated, organized, controlled and
supervised by the University.

6. Organization — a number of people belonging to a recognized University group.

V-B PROHIBITED CONDUCT
The University expects that all students will conduct themselves as responsible members of society as defined by
this Code. Disciplinary measures will be taken for the following reasons. Note, however, these do not cover every
single circumstance when disciplinary measures will be enacted. In general, any act that infringes upon the rights
of others or that adversely affects the academic or administrative activities of the University is prohibited.
1. Violations of any federal, state, or local law, where, in the judgment of the University, the person charged
endangers the property or threatens the personal safety of the academic community.
2. Violations of University policies and regulations as stated in this booklet and any other regulations that may be
enacted.
3. Fraudulent or dishonest conduct, including but not limited to, providing false information to the University.
4. Failure to comply with instructions of administrative officials, including resident advisers, who have duly
identified themselves.
5. All forms of academic dishonesty, including cheating, fabrication, plagiarism, and aiding and abetting of a
dishonest act. (A violation pertaining to this item will be handled through the Academic Integrity procedures.)
6. Intentional disruption or obstruction of teaching, research and administrative activities or any other form of
infringement upon the rights or freedoms of a member of the academic community.
7. Theft from or damage to the University, University-affiliated services, members of the academic community, or
visitors to campus, as well as damage to their property.
8. Abuse, verbal or physical, or threat of same upon any member of the academic community.
9. Any behavior that is socially or morally unacceptable.
10. Unauthorized use, possession or storage of any weapon, explosive device or material, including but not limited
to firearms, knives, fireworks or ammunition.
11. Possession, use or distribution of a controlled substance or illegal drug or paraphernalia related to its use.
12. Tampering with fire-warning devices, protection equipment and other related devices designed to protect the
safety of the academic community.
13. Repeated offenses which, by themselves, would not warrant suspension or dismissal, but collectively indicate
that further attendance by the student is not in the best interests of the student or the University.
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V DISCIPLINARY
PROCEEDINGS

VI-A DEAN’S INQUIRY

A dean’s inquiry occurs when the name of a student comes to the attention of the Dean of Students’ staff as

someone who may be involved in, or may have been a witness to, a violation of the Code of Student Conduct.

1. The student(s) will be notified of the nature of the inquiry and of the disciplinary process. The inquiry does not
necessarily lead to formal charges, but is part of the initial fact-finding phase of the disciplinary process. The
student(s) will be asked questions about the incident. Other persons may be present at the Dean of Students’
discretion.

2. Based upon the information collected, the Dean of Students or the Dean’s designee decides whether
disciplinary action is warranted for the student(s)’ alleged violation of the Code. If so, the student(s) will be
charged with one or more violations of the Code of Student Conduct. The Dean or the designee will then render
a judgment in the case or have the matter referred to the Hearing Committee on Discipline and Disorders.

3. a. If the student(s) agrees with the judgment, the case is considered resolved. A letter to this effect will be sent to
the student(s) and placed on file in the Dean of Students Office and the Office of the Vice President for
University Outreach and Student Affairs.

b. If a student does not agree with the judgment, he or she may appeal the decision to the Hearing Committee
on Discipline and Disorders.

4. Cases recommending suspension or expulsion go directly to the Hearing Committee on Discipline and Disorders.

Vi-B HEARING COMMITTEE ON DISCIPLINE AND DISORDERS
The Hearing Committee on Discipline and Disorders has two functions in disciplinary proceedings:

e It holds initial hearings in all cases of suspension and expulsion and in those referred to it by the Dean of
Students or Vice President for University Outreach and Student Affairs.

e |t hears appeals of the results of dean’s inquiries.

The disciplinary process is an administrative and not a criminal proceeding, therefore, there is no need to define
prohibited conduct or the hearing procedures with the specificity required in criminal law. In general, a student or
organization shall be entitled to a proceeding that is fundamentally fair and that shall comply generally with the
following. Strict adherence to the rules is not required.

a. The Committee shall consist of six members selected in the spring to serve for the following academic year
and who may also be selected for successive terms. The president shall select a person to serve as chair. The
membership shall be:

e two undergraduate students selected by the Student Senate from full-time students in good standing who
will be juniors or seniors during their term and who are not members of the Student Senate;

e One graduate student nominated by the Dean of the Graduate School/Provost from full-time graduate
students in good standing;

e two faculty members selected by the Faculty Senate from full-time faculty who are not members of the
Faculty Senate;

e one member selected by the Administrative Council;

e a chair selected by the president.

Corresponding alternates shall be selected at the same time and in the same manner.

b. No Committee member shall sit in review of a case in which he or she previously has been involved.

c. The heads of the appropriate governance bodies shall fill permanent or temporary vacancies as they occur.

d. A quorum consists of five members with decisions being made by the majority of those present and voting.

e. The chair shall vote only in case of a tie.

f. Hearing Committee on Discipline and Disorders recommendations of suspension or expulsion are forwarded to
the president for review and action.

NOTE: Violations of other regulations, e.g., Fraternity and Sorority Recognition Policy, will be referred to the

appropriate body.

1. Initial Hearing Procedures
The following procedures shall be followed when a disciplinary hearing is convened:

a. The student will be informed, in writing, of the reasons for the proposed disciplinary action at least seven (7)

calendar days in advance of the hearing. The written notice shall include:
1) a statement of the charges;
2) alist of all known witnesses and a description of the known evidence in support of the charges;
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3) a statement of the time and place of the hearing; and

4) a copy of these hearing procedures.

b. A student who fails to appear or to participate in a hearing after proper notice will be deemed to be
responsible for the charge(s) pending against him or her and will be subject to the sanction levied by the
Hearing Committee on Discipline and Disorders.

c. The student has the right to be assisted in his or her defense by an adviser of his or her choice. The
adviser may be present but may not participate as an advocate in the proceedings.

d. Only those persons having a role in the hearing shall be permitted to attend.

e. Technical rules of evidence applicable to civil and criminal courts are not applicable. All matters upon which
the decision may be based must be introduced into evidence at the proceedings before the Committee. Its
decision must be based solely upon such matters.

f. The burden of proof shall rest upon the person(s) bringing the charge.

g. The student charged will be given the opportunity to testify and to present evidence and witnesses upon his
or her behalf. He or she shall have an opportunity to hear and question adverse witnesses, as will the Panel.
In no case will the Panel consider statements against a student unless the student has been advised of their
content and of the names of those who made them.

h. There will be an audio recording of all hearings.

2. Appeals of Dean’s Inquiries

a. Appeals of a Dean of Students’ or the designee’s decision to the Hearing Committee on Discipline and
Disorders must be submitted in writing to the Vice President for University Outreach and Student Affairs within
10 calendar days from the date of the letter notifying the student of the original decision. Grounds for appeal
must be included in the request. Appeals shall be forwarded to the chairperson of the Committee.

b. Appeals shall be decided only upon the record of the original proceeding and the written appeal submitted by
the student, unless the Committee deems it necessary to seek additional information.

c. The Hearing Committee on Discipline and Disorders may take the following actions, with deference generally
given to the Dean of Students.

1) Affirm the finding and the sanction imposed by the Dean of Students.

2) Affirm the finding and reduce, but not eliminate, the sanction. Sanctions may only be reduced if found to be
grossly disproportionate to the offense.

3) Remand the case to the Vice President for University Outreach and Student Affairs. This may occur if
specified procedural errors were so substantial as to effectively deny the student a fair hearing, or if new and
significant evidence became available which could not have been discovered by a properly diligent person
before or during the original proceeding. The decision of the Vice President for University Outreach and
Student Affairs on remand shall be final and conclusive.

4) Dismiss the case. This may occur if the original decision is held to be arbitrary and capricious.

3. Status of Student Pending Final Action

Pending action on the charges, the status of a student should not be altered, or his or her right to be present on the

campus and to attend classes suspended, except for reasons relating to his or her physical or emotional safety and

well-being, or for reasons relating to the safety and well-being of students, faculty or University property.

VI-C SANCTIONS

The following may be imposed upon students or organizations for violation of the Code of Student Conduct:

1. Disciplinary reprimand — a written warning that further misconduct may result in more severe disciplinary
action (generally given in cases of minor misconduct). A copy of this warning is kept in the student’s disciplinary file.

2. Disciplinary probation — a letter of probation is placed on file with the Dean of Students and in the Office
of the Vice President for University Outreach and Student Affairs indicating that further violations may result in
suspension or expulsion from the University. Forfeiture of privileges or other sanctions may be enacted by the
Dean of Students or the Vice President for University Outreach and Student Affairs (given for a specified period of
time and for serious misconduct).

3. Restitution — the student is required to pay for damages resulting from a violation of this code.

4. Disciplinary suspension — given for extremely serious misconduct when it is believed that the student
should be removed from the University for a specified period of time. Upon readmission, the student is placed on
disciplinary probation for a minimum of one semester. A letter may be sent to parents and notice is sent to the
dean of the appropriate school and the department chair or the Interdisciplinary Engineering and Management
director. (Suspension requires administrative review and approval by the President and may be altered, deferred
or withheld.)
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5. Disciplinary expulsion — given for extremely serious misconduct when it is the judgment of the University
that the student should never be permitted to reenter the University. A letter may be sent to parents and a notice
is sent to the dean of the appropriate school and the department chair or the Interdisciplinary Engineering and
Management director. (Expulsion requires administrative review and approval by the President and may be
altered, deferred or suspended.)

6. Other sanctions — instead of, or in addition to, sanctions appearing in 1 through 5, other penalties may
be imposed. These could include suspension from University housing, denial of driving privileges, fines, and/or
assignment to work or research projects that benefit a charitable or nonprofit institution, including the University.

7. Parental notification — when a student under the age of 21 has violated campus regulations regarding
alcohol or drug use for a second time, or in a manner that is considered particularly dangerous or risky for
the student or others, parents or legal guardians will be notified of the violation, disciplinary sanctions, and
recommendations for appropriate action. This represents an effort to recognize parents as partners in the
educational process, and the University encourages parents to discuss the situation with their student before
the student faces potentially more serious repercussions. A letter will typically be sent to parents at the
student’s legal address on file with the University. In the case of dangerous or risky situations, a student affairs
administrator may call the family. The University encourages families to discuss such matters together, and find
positive and creative means for preventing further problems.
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V I I STATEMENT ON THE MAINTENANCE OF
PUBLIC ORDER ON CAMPUS

VIii-A PREAMBLE

1. Clarkson University is chartered by and operates under the laws of the State of New York. Its students, faculty,
administration, and staff compose a community whose primary purposes are the development and transmission
of knowledge — the search for truth. These are endeavors of reason. They demand freedom of inquiry and
expression, with dissent recognized as a fundamental ingredient in the pursuit of ultimate truth. These purposes
require freedom from violence and from the threat of violence. It is the right and duty of all members of the
academic community to foster and preserve this environment, and it is the right and responsibility of both faculty
and students to participate, in accordance with experience, competence and particular interest, in making the
rules and regulations required for the furtherance of these purposes.

2. In accordance with the above, the following general principles and procedures are submitted for the
maintenance of public order on the campus. These principles and procedures apply with equal force for all
members of the Clarkson community: students, faculty, administration and staff, and also for visitors.

VIi-B PRINCIPLES FOR THE MAINTENANCE OF PUBLIC ORDER

1. The rights of all members of the University community must be protected. The University must be concerned
with the protection of human rights, civil liberties, academic freedom, health, safety, welfare and property of
all members of the University community and of the University itself. To that end it will not tolerate violence, or
threats of violence, or violent reaction to peaceful demonstrations.

2. All members of the University community must be free to seek their educational objectives. Peaceful
demonstrations will be permitted; however, disorder will not.

3. To continue to generate and maintain an intellectual and educational atmosphere at the University, members
of the Clarkson community and invited guests must be given the opportunity to be heard. Respect for the
democratic principle of open discussions and the right to hold and to present differing opinions carries with it the
obligation to allow speakers to speak and audiences to hear.

4. Lines of communication must be kept open, assuring efficient handling of administrative matters and providing all
legitimate means for dissent and for redress of grievances. The solutions to specific routine problems should be
sought in the first instance through those administrative, faculty and student officers to whom such matters have
been assigned. Appropriate publications of the University shall clearly designate these persons. Matters involving
policy shall be referred to appropriate administration, faculty and student bodies. The employees’ handbook
on grievance procedures should be followed where applicable. Recognizing the need for workable grievance
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procedures as the primary method to avoid the disruption of public order on the campus, the University shall
continue to develop such procedures; and this document will be amended to include such additional procedures at
the earliest possible date.

VII-C DETERMINATION OF A DISORDER

1. The President or his or her designated academic representative shall determine when disorder exists on
University property, and shall make the decisions necessary to restore public order. When a disorder is resulting
in obvious violence to persons or property, the President may act immediately. In all other cases he or she must
meet and consult with an advisory committee consisting at least of the ranking member of the Student Senate
and the Faculty Senate available and present and other members of the University community appropriate to
the specific situation before reaching a decision. The order in which designated academic representatives of
the President may act for him or her shall be clearly spelled out by him or her in advance and the appropriate
representative shall act only in his or her absence.

2. When it has been decided that disorder exists, the president or his or her designated representative will read
to the group the following statement: “In my judgment public order is now in jeopardy and a clear danger to the
University community exists. Unless you cease and desist, | intend to take action according to University policy.”
The President or his or her designated representative shall add additional comments appropriate to the situation.

VII-D ACTIONS AND PENALTIES

1. Even though a demonstration is not judged to be a disorder, the participants are responsible for the proper
restoration of the areas used when these areas have been subjected to more than normal wear and tear.

2. If disorder ceases when the President or his or her designated representative reads the statement in C-2 of this
statement, and no violation of law, damage to property, or physical injury has taken place, and as noted above,
restoration has been carried out, no penalties shall be levied by the University.

3. If disorder ceases but the law has been violated through physical injury or severe property damage, those
responsible for the violation shall be treated in accordance with the law. Those determined to be responsible for
any damage shall be charged for the cost of repairs.

4. If disorder does not cease when the President or his or her designated representative reads the statement in
C-2 of this statement, the following action will be taken:

a. If immediate violence to persons or severe property damage is taking place or threatened, the President or his
or her designated representative will request that law be invoked.

b. The action and rapidity of action taken in other cases must be decided on the basis of the circumstances by
the President or his or her designated representatives and the advisory committee. It is expected that broad
consultation with all concerned elements of the University community will take place whenever time and
circumstance permit.

c. All those who continue to take part in a disorder after a formal request to cease has been made will be subject
to disciplinary proceedings (and/or, where applicable, law). In such circumstances the penalty for a student
may be expulsion from the University. In the case of a faculty member or other employee, such action may be
grounds for dismissal.

5. Any person not a member of the Clarkson community who is taking part in a disorder will be requested to leave
immediately. If he or she does not comply, appropriate legal action will be taken.

6. Any individual or organization authorizing an “initiation or affiliation disorder” shall be subject to rescission of
permission to operate on campus property in addition to any other legal penalty.

VII-E HEARINGS AND APPEALS

1. As a result of any declared disorder, a hearing will be held within 30 days.

2. The University will have a standing Hearing Committee on Discipline and Disorders, the membership of which is
described in Section VI-B of these regulations.

3. A major function of the hearing will be to determine the cause of the disorder, to suggest appropriate measures to
relieve the situation, and where appropriate to recommend University action.

4. This Committee will also serve as a fact-finding committee regarding penalties or disciplinary action to be taken.
On the basis of this hearing the Committee will recommend appropriate University action to the President. The
University will take no punitive actions before receiving the recommendations of this Committee. Appeals will
follow the normal University procedure with great care taken that students’ rights are not violated and that the
University policies on academic freedom and tenure are adhered to.

5. The Committee shall hold open hearings (a witness may request that the hearing go into executive session
and that he or she have an adviser) at an announced time after adequate notice. Any member of the University
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community may request that he or she be heard by the Committee. This Committee may require any member of
the University community to appear as a witness. Failure to appear is itself grounds for disciplinary action unless
sufficient reason for the absence can be presented. A record of all actions and testimony shall be forwarded to the
President. A person accused before the hearing shall have the right to question his or her accusers.

6. If a member of the Committee has been involved in the disorder or in the declaration that it be a disorder, he or
she shall not serve on the Committee for the hearing on that disorder.

7. This Committee will also review the circumstances under which a declaration of disorder is made, including the
action of the President, his or her designated representative, or the advisory committee, to determine whether
bad faith or error was present. In such cases it may recommend censure.

8. Apart from the actions of this Committee, the normal lines of communication as noted in B-4 of this statement
will be used to study the cause and its remedy for any peaceful demonstration as well as to study any peaceful
demonstrations or disorders involving the Clarkson community taking place off the University campus.

VII-F AMENDMENT PROCEDURES

Amendments to this document may be recommended to the University Board of Trustees by a majority vote of the
members of the Faculty Senate, Administrative Council, and Student Senate, provided a quorum is present of each
of these three groups as defined in their respective constitutions.

VII-G DEFINITIONS

Adviser: Anyone who gives advice, including but not restricted to an attorney. His or her presence is for advice
only; University proceedings are not a court of law.

Demonstration: A public exhibition of attitudes and feelings by one or more individuals, such as, but not
restricted to, picketing, meetings, parading and distributing information.

Disorder: A condition marked by violence, or threat of violence, or interference with the authorized activities of the
University, or prevention of rightful access to University facilities.

Peaceful demonstration: A demonstration that is free of disorder.

Public order: A condition that allows for the performance of the authorized activities of the University in a normal
manner. See also Disorder.

Severe property damage: Damage to property judged to be in excess of $250.

Threat of violence: A condition in which physical or verbal acts indicate that violence is imminent.

Violence: Use of physical force against person, property, rights or laws.

Initiation or affiliation disorder: Any action or situation that recklessly or intentionally endangers mental or
physical health or involves the forced consumption of liquor or drugs for the purpose of initiation into or affiliation
with any organization.

Vii-H INTERPRETATION OF PUBLIC ORDER POLICY

1. The University recognizes signs displayed in a manner that does not interfere with legitimate University activities as
an element of peaceful demonstration. Signs, per se, are not barred from any public University events.

2. Vocal or physical hampering of any meeting or ceremony open to the entire academic community is not the right
of any individual or group, although they do have the right to attempt to alter the opinions and attitudes of those in
attendance by such expressions of belief as their physical presence or the carrying of (appropriate) signs.
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V I I GRIEVANCE PROCEDURES
FOR STUDENTS

VIiii-A PREAMBLE

The objective of these grievance procedures is to provide students with a fair and expeditious way to resolve a
claimed grievance. This objective is pursued through the use of both informal communication and, if necessary, the
formal grievance process.
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VIli-B DEFINITION

A grievance exists when there is a claimed violation, misinterpretation or inequitable application of existing rules,

procedures or regulations, or when there is a claimed failure to apply these rules, procedures or regulations.
These grievance procedures do not apply to matters that are subject to review by other designated University

personnel or hearing bodies (including without limitation sanctions for violations of the Code of Student Conduct,

the Code of Ethics, or Athletics Department policies, codes, rules or regulations).

VIII-C PROCEDURES

1. Any student with a grievance should promptly consult with the person by whom he or she feels aggrieved in
an effort to resolve the grievance. Every effort should be made to solve the problem informally. A student may
also choose to pursue mediation with the person by whom he or she feels aggrieved. The University Mediation
Service can assist in determining whether both parties are willing to participate, and if so, will assign a mediator.
The mediation will be handled in confidence.

2. In the event that informal consultations or mediation have not resolved the grievance, the student bringing the
complaint may present the grievance, in writing, to the next appropriate administrative level. e.g., if the complaint
is directed against a faculty member, then the grievant should address the faculty member’s department chair;
if the problem is with a member of the adminstrative staff, then the grievance should be submitted to the staff
member’s immediate supervisor. This written statement of the grievance should be submitted within ten school
days from the date informal consultations ended. The administrator receiving this grievance should review the
matter, decide upon what actions, if any, are appropriate, and should inform the grievant and the party or parties
against whom the grievance was filed of this decision in writing. The administrator’s written response to the
grievant should be sent within ten work/school days of receipt of the grievance.

3. If, after following the procedures in VIII-C-1 and 2, the student still believes the grievance exists, he or she may
petition the Standing Review Committee (SRC) for a formal hearing. This petition must be submitted within ten
work/school days of receipt of the written, administrative response described in VII-C-2. Within eight school/
work days of receipt of the grievant’s petition for a hearing, the chair of the SRC should inform the grievant of the
date set for the formal hearing. The date of the formal hearing should be as early as practicable, but should not
be more than ten school/work days subsequent to the naotification sent to the grievant regarding the date set for
the formal hearing.

4. While the calendar deadlines detailed in these procedures are designed to ensure the timely review of a
grievance, they should not be imposed too rigidly: instead, they should be interpreted so as to accomodate the
academic calendar of the student submitting the grievance (e.g., the pressures of final exam week, the presence
of summer break, etc.).

VIII-D STANDING REVIEW COMMITTEE (SRC)
1. Composition
a. The SRC shall consist of six members selected in the spring to serve for the follo