
 
 

PEOPLESOFT EMPLOYEE SYSTEM 
Employee Self‐Service 

 
 

PeopleSoft, Version 8.9, enables employees to view personnel information and payroll information.   
 
In order to access your personal information on-line, you must have a PeopleSoft account 
established at Clarkson. This is automatically created for new employees. Contact the HelpDesk in 
OIT, second floor of the ERC if you are unsure of your User ID, password, or are having other 
problems logging in. You can also reach them by phone (315-268-4357; xHELP) or email at 
HelpDesk@clarkson.edu. 
 
The best way to learn your way around, is to try every link to see what information is available. 
Below are highlights, or special considerations related to some of the links. 
 
Note, technical questions or problems should be referred to the OIT HelpDesk 
(HelpDesk@clarkson.edu). Questions or corrections about your address or other personal 
information should be referred to Human Resources. 
 

Log-in to PeopleSoft 
You will log-in to PeopleSoft as you have in the past. From Clarkson’s home page --
http://www.clarkson.edu – then Faculty and Staff, then PeopleSoft. Or you can go there directly: 
http://www.clarkson.edu/peoplesoft.html.  The password is tied to your Active Directory password 
(AD), so you will use the same password that you do for your desktop log-in. Your PeopleSoft 
password will change when you change your AD password. 

New look 
PeopleSoft 8.9 is designed around left-hand navigation, with major components accessible down 
the column on the left, with drop-down items visible by clicking on the arrows to the left of the 
category. 
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Personal Information 

Personal information Summary 
This page shows a summary of your personal information: 
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Payroll and Compensation 

View Paycheck 
This view allows you to see the most recent paycheck receipt with the functionality of viewing prior 
paycheck information.  Note:  Additional information such as earnings, deductions, etc. is also 
available for viewing. 

Clarkson Employee 

To see 
information on 
past paychecks, 
click on this 
link.  
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W-4 Tax Information 
View your current withholding allowances.  Note: As this is view only you can not change or enter 
information to this form at this time, changes must be made through the Payroll Department. 
 


