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Mail Setup - Default Outlook Profile ['X|

E-mail Accounts

K A Setup e-mail accounts and directories, Bl ArEUs, .
=l
Data Files
4+, Change settings For the files Cutlook uses to Data Files. ..
&}g store e-mail messages and documents.
Profiles

Setup multiple profiles of e-mail accounts and Show Profiles. ..
data Files, Typically, vou only need one,

Close
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Account Settings

E-mail Accounts

C»C
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You can add or remove an account, You can select an account and change its sektings,

E-mal | Data Files | RSS Feeds | SharePaint Lists | Internet Calendars | Published Calendars || Address Books |

o Mew...

Mame

Type

Close
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Add New E-mail Account

Auto Account Setup

Manually configure server settings or additional server types
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Add New E-mail Account

Choose E-mail Service

() Internet E-mail
Zonneck to wour POP, IMAPR, or HTTP setver ko send and receive e-mail messages,

(%) Microsoft Exchange
Caonnect to Microsoft Exchange for access ko your e-mail, calendar, contacts, Faxes and woice mail,

() Other
Connect to a server bype shown below,

x]

[ < Back. ” Mesxk = ][ Zancel

)

1 +
&3

' / o2 L% % % )

Add New E-mail Account [g

Microsoft Exchange Settings
¥ou can enter the required inFarmation to connect ko Microsaft Exchange.

Type the name of vour Microsoft Exchange server. For infarmation, see your system
adrministrakor,

Microsoft Exchange server: |mb0x1.ad.clarkson.edu
Use Cached Exchange Mode

Type the name of the mailbox set up For vou by wour administratar. The mailbox name
is usually wour user name,

User Mame: |‘1‘\’0Ur Lsername > | Check Mame

More Settings ...
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Microsoft Exchange

X]

Genetal |.ﬁ.|:|\-'anceu:| | security | Conmection || Remate Mail |

Exchange Account

Type the name by which wou would like to refer to
this account. For example: "wWark” or "Microsoft
Exchange".

|Micrusaft Exchange

When starting
() Automatically detect connection state
() Manually control connection state
hoose the connection type when starting
Default connection skake

Cannect with the netbwark

Work offline and use dial-up networking

Seconds Until Server Connection Timeouk
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Microsoft Exchange

| General | Advanced |Security | Connection | Remate Mail |
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Mailboxes
Cpen these additional maiboxes:

Zached Exchange Mode Settings

Use Cached Exchange Made
Download shared Folders {excludes mail Folders)
[] pownload Public Falder Favarites

Mailbox Maode

The mailbox mode is undefined and will be determined
the next time Cutlook starts,

[ Offline Folder File Settings. .. ]
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Microsoft Exchange

| zeneral | Advanced | Security | Connection | Remote Mai

Conneckion

IJse these settings when connecking ko Microsoft
Exchange when working offline:

{*) Connect using my Local Area Metwork (LAN)
) Connect using my phone line
) Connect using Internet Explorer's or a 3rd parky dialer

Modem

Properties, .. add, ..

Cutlook Amvywhere
Connect to Microsoft Exchange using HTTP

[ Exchange Proxy Settings... l

I O ][ Cancel ][ Apply ]
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Microsoft Exchange Proxy Settings MJ

Micrasaft Office Outloak can communicate with Microsoft Exchange over the Internet by
nesting Remate Procedure Calls (RPC) within HTTP packets, Select the prokocol and the
identity werification method that wou want to use, IF wou don't know which options to
select, contactk vour Exchange Administrakor,

Zonneckion settings

IJze this IURL ko connect o my proxy server for Exchange:

htkps: |/ | rreemail, clarkson, edu |

onnect using only
C t using S5L on
Only connect to proxy servers that have this principal name in their certificate:

| msskd:myrmail, clarkson, edu |

on Fast networks, connect using HTTP first, then connect using TCPJIP
2n slow netwaorks, connect using HTTP Firsk, then conneck using TCPIIP

Prowey authentication settings
Ilse this authentication when connecting ko my prowxy server for Exchange:

NTLM Authentication v

[ Ok ] [ Cancel




% % " ,&3<: - #
(¢ &3 D &3# (% ;%

Connect to mbox1.ad.clarkson.edu

Connecting bo mboxl . ad. clarkson, edu

User name: | € aD\vourUsername A |

Passwiord; | TTIIIILLIL |

[ 1remember my password

[ Ok ] [ Cancel

Add New E-mail Account

Congratulations!

ou hawe successfully entered all the information required to setup your
accounk,

To close the wizard, click Finish,
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[@, Microsoft Outlook

! File Edit Wiew Go Tools

Search address books
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Help

Connecting bo mbox !, ad.clarkson,edu

User name: |ﬂ ADYYoursername .V|

Password: | ...........l |

[ Iremember my passwaord

(o3 i[ Cancel J

Tvpe a queskion for help =



