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Using Outlook 2007 to Manage Clarkson Email
1. From the Start Menu, Open the Control Panel.

2. Select Mail, and from the Mail options click Email Accounts...
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3. From the Email Accounts window, select New

 

4. Here, only check the “Manually Configure Server Settings” box.  Click Next.

Accounts window, select New 

check the “Manually Configure Server Settings” box.  Click Next.

 

 

 

 

check the “Manually Configure Server Settings” box.  Click Next. 

 



5. Select Microsoft Exchange, and Click Next.

6. Here, set the Microsoft Exchange Server: mbox1.ad.clarkson.edu and User Name to your 

AD user name.  Click More Settings…
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Here, set the Microsoft Exchange Server: mbox1.ad.clarkson.edu and User Name to your 

 



7.  Under the General Tab, Enter “Microsoft Exchange” for the Exchange Account, and 

select “Automatically detect connection state.  Go to the Advanced Tab.

8. Under the Advance Tab, Check the “Used Cached Exchange Mode” and “Download 

folders” boxes.  Go to the Connection Tab.

 

Under the General Tab, Enter “Microsoft Exchange” for the Exchange Account, and 

select “Automatically detect connection state.  Go to the Advanced Tab.

 

Under the Advance Tab, Check the “Used Cached Exchange Mode” and “Download 

folders” boxes.  Go to the Connection Tab. 

 

Under the General Tab, Enter “Microsoft Exchange” for the Exchange Account, and 

select “Automatically detect connection state.  Go to the Advanced Tab. 

Under the Advance Tab, Check the “Used Cached Exchange Mode” and “Download shared 



9. Under the Connection Tab, Check the “Connect to Microsoft Exchange using HTTP” box 

at the bottom of the window.  Click “Exchange Proxy Settings”

10.  Input the settings as shown below.

Under the Connection Tab, Check the “Connect to Microsoft Exchange using HTTP” box 

at the bottom of the window.  Click “Exchange Proxy Settings” 

 

Input the settings as shown below. Click OK when everything is correct, and then Next.

 

Under the Connection Tab, Check the “Connect to Microsoft Exchange using HTTP” box 

hing is correct, and then Next. 

 



11.  When asked to enter your Credentials, enter “AD

YourUsername with your AD username.  Your AD password is also required.

12. Click Finish 

 

13. From the Start Menu, open Microsoft Outlook 2007. This 

in All Programs. 

 

 

 

 

 

When asked to enter your Credentials, enter “AD\YourUsername” replacing 

YourUsername with your AD username.  Your AD password is also required.

 

 

From the Start Menu, open Microsoft Outlook 2007. This may be under Microsoft Office 

YourUsername” replacing 

YourUsername with your AD username.  Your AD password is also required. 

 

may be under Microsoft Office 



 

 

14.  When Outlook opens, it should ask you to Enter your Credentials.  Again, here, enter 

“AD\YourUsername” replacing YourUsername with your AD username.  Also enter your 

AD password. 

 

15. If all is done correctly, you now have access to your Clarkson email account through 

Microsoft Outlook 2007. 
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